DATE
REFERENCE
The Manager
INSERT BANK NAME
INSERT BANK ADDRESS
INSERT COMPANY NAME (IN LIQUIDATION)
A.C.N. INSERT ACN
On INSERT WINDING UP DATE, INSERT COMPANY NAME was placed in liquidation by a resolution passed by the members of the company and INSERT NAMES OF LIQUIDATORS were appointed joint and several liquidators.

Enclosed is a copy of the minutes of the meeting.

Please close the company’s account, as soon as possible, and send to this office a final statement and a bank cheque payable to:


INSERT COMPANY NAME (IN LIQUIDATION)
for the balance after all bank charges and fees have been debited.

If you require further information, please contact INSERT NAME OF CONTACT of this office on INSERT CONTACT DETAILS.

Yours faithfully

INSERT NAMES OF LIQUIDATORS
JOINT AND SEVERAL LIQUIDATORS
Encl.

