MINUTES OF ANNUAL MEETING OF INSERT COMPANY NAME (IN LIQUIDATION), A.C.N. INSERT ACN HELD AT INSERT MEETING LOCATION DETAILS ON INSERT MEETING DATE AT INSERT MEETING TIME.
PRESENT:
INSERT NAME OF CHAIRPERSON

Chairperson


INSERT NAMES OF OTHER ATTENDEES

Members in person or by proxy as recorded in the Attendance Register and observers as recorded in the Observers Register.


The meeting was represented by INSERT NUMBER members.

OPENING:
The chairperson opened the meeting at INSERT TIME and informed the meeting that pursuant to regulation 5.6.17 of the Corporations Regulations he had been nominated by the liquidators to act as chairperson.

QUORUM:

The chairperson advised that a quorum was present.

DECLARATION OF

CONVENIENCE:
The chairperson declared the meeting was held at a time and place convenient to the majority of members.

NOTICE OF 

MEETING:

The chairperson tabled a copy of the Notice of Meeting and advised it was sent to all known members on INSERT ISSUE DATE in accordance with regulation 5.6.12 of the Corporations Regulations.

VOTING:
The chairperson advised the meeting that pursuant to regulation 5.6.19 of the Corporations Regulations, a resolution put to a vote at the meeting must be decided on the voices unless a poll is demanded by the chairperson or two members or by a single member holding over 10% of the voting power.


Where a resolution is decided on voices, a majority of members in number is required.  Where a resolution is decided in a poll, a majority in number and a majority in the voting power of members is required.  If no result is reached, the person presiding at the meeting may exercise a casting vote in favour of the resolution or against the resolution. Pursuant to regulation 5.6.21(4A), where no result has been reached the chairperson must include in the minutes, the reasons for exercising, or not exercising a casting vote.

PROOFS OF DEBT

AND PROXIES:
The chairperson tabled the proxies received for the meeting. 


The chairperson noted that he had examined the proxies tabled and these were in order and accepted for voting purposes at this meeting only.

PURPOSE OF 

MEETING:
The chairperson advised the meeting that the purpose of the meeting


was to receive a report by the liquidators and approve the liquidators’


remuneration. General business could also be discussed.
LIQUIDATORS'

REPORT:
The chairperson tabled the liquidators' report.


There were no questions arising from the report.

LIQUIDATORS’

REMUNERATION:

The chairperson tabled the remuneration report, which had been issued to all members of the company with the notice of the meeting as required by section 495(5) of the Corporations Act 2001.


The chairperson explained that he believed it appropriate to use the INSERT PRACTICE NAME hourly rates on this occasion.  The chairperson further advised that he sought the liquidators’ remuneration for the period from INSERT PERIOD DETAILS be fixed in the amount of INSERT AMOUNT plus GST, plus outlays and that the liquidators’ remuneration from INSERT MEETING DATE onwards be approved and capped at INSERT AMOUNT, plus GST and be charged at the INSERT PRECTICE NAME hourly rates, plus outlays.  The chairperson advised members that any further fees incurred beyond these amounts would need to be approved by a further meeting of the company.



Moved:  INSERT NAME OF MOVER


Seconded:  INSERT NAME OF SECONDER

"THAT the remuneration of the liquidators, INSERT NAMES OF LIQUIDATORS for the period INSERT PERIOD DETAILS be fixed in the amount of $ INSERT AMOUNT plus GST, plus outlays, and that their remuneration from  INSERT MEETING DATE onwards be approved and capped at INSERT AMOUNT plus GST, and be charged at the INSERT PRACTICE NAME hourly rates, plus outlays, beyond which, the liquidators will be required to seek further approval from the company."


Carried unanimously on the voices.


General proxies held by the chairperson and his staff were not exercised to vote on this resolution.

GENERAL 

BUSINESS: 
No general business was discussed.

CLOSURE:

There being no further discussion, the chairperson declared the meeting closed at INSERT TIME.
Dated INSERT CURRENT DATE
INSERT NAME OF CHAIRPERSON
CHAIRPERSON






