DATE

REFERENCE

The Manager
INSERT BANK NAME

INSERT BANK ADDRESS
Dear Sir,

INSERT COMPANY NAME (IN LIQUIDATION)

A.C.N. INSERT ACN
After debiting all bank charges and fees, please close bank account number. INSERT BANK ACCOUNT NUMBER for the above company.

Please send us a cheque payable to INSERT PRACTICE NAME and a final statement. 

Yours faithfully 

INSERT NAMES OF LIQUIDATORS
JOINT AND SEVERAL LIQUIDATORS
