DATE

REFERENCE

Australian Securities and Investments Commission,
GPO Box 9827

BRISBANE QLD 4001
Dear Sirs,

INSERT COMPANY NAME (IN LIQUIDATION)

A.C.N. INSERT ACN
We refer to the Members Voluntary Liquidation of the above company.

The final meeting of the company was held on INSERT DATE pursuant to Section 509 of the Corporations Act.

Enclosed is a copy of the minutes of the final meeting authorising the destruction of the company’s books and records at any time after the dissolution of the company.

Also enclosed is a copy of the tax clearance received from the Australian Taxation Office and we advise that we are not holding any unclaimed monies in respect of this administration.

We hereby request your consent pursuant to Section 542 of the Corporations Act, to destroy the books and records of the company at any time after the dissolution of the company.

If you require further information, please contact INSERT NAME OF CONTACT of this office on INSERT CONTACT DETAILS.

Yours faithfully

INSERT NAMES OF LIQUIDATORS
JOINT AND SEVERAL LIQUIDATORS
Encl.

